


What is CJIS data?

CJIS data refers to any information provided by BCI via 

UCJIS to criminal justice agencies necessary for the 

administration of criminal justice. This data includes, but 

is not limited to biometric, biographic, property, 

case/incident, motor vehicle, driver license, warrant, 

protective order, and criminal history record information.



Reasons for CJIS Access

• Criminal justice administration

• Criminal justice employment



What is required to         

access to CJIS data?
• Agencies must be set up through BCI and issued an ORI by the 

FBI and must submit an ORI validation form every year

• An agency must have an agency agreement on file and 

submit a new one every year

• Each person with unescorted access to CJIS data or 

terminals within the agency must be set up with 

BCI as a user



What is required to 

access to CJIS?

• Fingerprints must be retained in Rap Back

• Sign a User Security Agreement

• Sign a Training and Testing 

Agreement

• All users must be trained and tested 

within 6 months of hire and then every 2 

years thereafter



What is dissemination?

The act of spreading or circulating 

information
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• When CJIS data leaves your agency you will 

need to keep a dissemination log

• If the CJIS data is criminal history the 

requestor field in UCJIS will keep that 

logged for you



User who ran check

User/non-access user requesting 

the user to run the check

Purpose code for the 

check

Audit reason for the 

check



• Dissemination log must be kept when 

disseminating CJIS data:

• Date of dissemination

• What was released

• Name of the recipient agency

• Name of the requestor

• Case number or reason for release

Dissemination Log



Date of 

dissemination

What was 

released

Recipient 

Agency

Person CJIS 

was released 

to

# associated 

with request

1/24/2018 Criminal History: 

Bear, Yogi
BCI Whitney 

Wilson

201812359

2/1/2018 Driver’s license: 

Kent, Clark
Metropolis PD Louis Lane 201835978

2/14/2018 Criminal History:

Donald Duck
Disneyland PD Mickey Mouse 201845796

3/1/2018 III: Mantle, Mickey New York PD Aaron Boone 201879657



Dissemination Responsibilities

• The agency providing CJIS data 

must train the recipient agency on:

• Dissemination

• Privacy and security of CJIS data



• A GRAMA request must be sent 

in to the agency who 

prepares, owns or retains the 

requested information

• CJIS data is exempted from 

GRAMA provisions

• The agency charged with 

replying should redact any 

CJIS data before releasing 

it to the requestor

GRAMA

Government Records Access Management Act



Exceptions:

•Right of Access

•Motion of Discovery

•Court Order



Right of Access

R722-900-6

• An individual may get a copy of their Utah 

criminal history by:

• Fill out the Criminal History Record 

Application

• Send in a set of fingerprints that have been 

verified by DL when taken

• Provide government issued ID card/DL

• Pay fee associated with the service

* There are specific agencies who 

have been authorized by BCI as ROA 

providers



Motion of Discovery

• Attorneys may disseminate CJIS 

data to defense attorneys

• Dissemination logs must be kept 



Properly destroy any CJIS data 

once you are done with it



Scenarios



In preparation to file charges, the 

Gotham City Attorney’s office 

requested a copy of Clark Kent’s 

criminal history from your PD. 

Whose name should you enter in 

the requestor field?



The attorney receiving 

the CJIS data 

OR

The main attorney.



Mount Crumpit Mounties Service is 

worried an avalanche could happen at 

any moment and the people of Whoville

are at risk. Mount Crumpit is not set up 

as an authorized agency with BCI, but 

they've asked Whoville PD to query 

license plates for all cars in the vicinity. 

Can Whoville PD run the check? If so, can 

they disseminate it to Mount Crumpit

Mounties Service?



Although there is concern for 

public safety, because Mount 

Crumpit Mounties are not an 

authorized agency, the 

information cannot be 

disseminated.



A member of the public 

comes into your agency and 

wants a background check. 

What do you do?



If your agency is set up to be a Right 

of Access provider, you may run UCH 

and release a copy of the record to 

the individual. If your agency isn’t 

an ROA provider, you cannot query 

the record. However, you may refer 

them to BCI, or another ROA 

provider listed on BCI’s website.



A member of the public is aware 

that you ran their background 

check as part of your duty. The 

individual wants to know if they 

have a record and if so, what is 

on it. What can you disseminate 

to them?



Nothing. The individual didn’t 

apply for a Right of Access, 

therefore you cannot disseminate 

anything to them. This includes 

disseminating whether they do or 

do not have a criminal history 

record. 



You have new renters for 

your basement apartment 

and want to screen them 

to ensure that you they 

don’t have any 

outstanding warrants.



This type of check is not 

authorized through UCJIS, 

however on the DPS public 

website, there is a link to 

check for warrants. 


