
NCIC FAQS
Utah Bureau of Criminal Identification



NCIC ENTRIES FOR JULY 2018

• EV – Enter Vehicle – 651 Transactions
• EA – Enter Article – 484 Transactions
• EG – Enter Gun – 305 Transactions
• EM – Enter Missing – 420 Transactions
• EB – Enter Boats – 2 Transactions
• EW – Enter Wanted – 214 Transaction



NCIC QUERIES FOR JULY 2018

• QV – Query Vehicles - 792,368 Transactions
• QA – Query Articles - 27,201 Transactions
• QG – Query Guns - 6,244 Transactions
• QW – Query Wanted - 341,692 Transactions
• QM – Query Missing - 34 Transactions  

• (most missing person queries are included in the QW)



ERROR MESSAGES
• Listed in the Introduction Section of 

the NCIC Operating Manual
• Listed by alphabetical order



REJECT - ON FILE 

• Record being entered is already on 
file
• Only one record with the same type 

of entry and the same ORI and 
OCA may be entered



REJECT - NOT ON FILE 

• An identifier(s) used to identify a record in 
a maintenance transaction is in error; 
therefore, the record on file was not found. 

• Persons – the name has to match exactly 
when you are trying to modify



ACCURACY OF NCIC RECORDS

• Entering agency is responsible for the accuracy of the records
• Second Party Checks

• Document when it’s done



TIMELINESS OF NCIC RECORDS

• Wanted Person
• Entered immediately after the decision to arrest or authorize arrest has been 

made
• Missing Person

• As soon as possible once the minimum data is available and the record 
documentation is available

• Under 21 record should be entered with 2 hours
• Article, Boat, Gun, License Plate, Securities, Vehicle/Boat Part and Vehicle 

Files
• As soon as possible once the minimum data is available.  
• Stolen Lic plates and vehicles should be verified through the appropriate motor 

vehicle registration prior to entry if available – if not, then as soon as possible



TIMELY NCIC ENTRY

• Hae Min Lee
• Missing January 13, 1999
• Reported missing – she was entered 

into NCIC early January 14, 1999
• Vehicle was missing also, but it 

wasn’t entered into NCIC
• Vehicle was inquired on:

• Twice on Jan 14, 1999
• Jan 15, 1999
• Jan 29, 1999

• Twice on Jan 4, 1999
• Was actually entered into NCIC on 

Feb. 10, 1999



TIMELY MODIFICATION

• Occurs as soon as possible following the detection of erroneous data 
• As soon as possible following the receipt of data not already stored in the 

record



TIMELY INQUIRY

• Initiated before an officer begins writing an arrest or citation document of 
any kind

• Prior to the release of a person who has been incarcerated
• Inquiry is made upon those who appear at a custodial facility to visit inmates



TIMELY LOCATE
• Once the record has been confirmed with the entering agency
• Locate will add the following:

• ORI of locating agency
• Date and time of locate

• Wanted Person – will indicate if they are being detained, extradited, or no 
extradition

• Entering agency should clear or cancel the entry after a locate has been 
received

• Missing Person – will delete the record, the entering agency will be notified 
by a $.L. message

• Other files will stay on system for 10 days then will be purged



TIME REMOVAL

• Immediate removal of the record once you have documentation that the 
fugitive has been arrested or is no longer wanted

• When the property has been verified that it is recovered
• After a locate has been placed on the entry



COMPLETENESS
• All available information on the person or property at the time of entry
• Critical information is:

• Data fields that will 
• 1) increase the likelihood of a positive hit on the subject or property
• 2)assist in compliance with applicable laws and requirements

• Persons –
• Social Security number
• Passport numbers
• VIN; Lic Plate; 
• Driver’s Lic
• Any numbers that could be indexed in the record

• Vehicles
• VIN
• LIC



QUALITY CONTROL

• Serious Errors
• Wanted Person records that indicate the person is wanted for questioning only
• Entries with incorrect data 
• Records entered that shouldn’t go into the NCIC files such as cashier’s checks, 

bank drafts, bank officer’s check, stolen credit cards, personal checks, etc.



QUALITY CONTROL

• Serious Errors
• A record with inaccurate data
• Records entered in the wrong file
• Property records with a non-unique number
• Property records entered with generic codes



NAME MATCHING FOR INQUIRIES

• Use the New York State Identification and Intelligence System (NYSIIS)
• If the Nam and DOB are used primary hits are determined by using a 

phonetic encoding of the last name and an exact match on the month, day 
and year of birth

• If the given name corresponds to a list of nicknames it is replaced by the 
proper name
• Bill is replaced by William
• Betty is replaced by Elizabeth

• Hyphenated Names – use each part of the hyphenated as a last name as 
well as all combinations of the hyphenated name parts



NAME MATCHING FOR INQUIRIES

• Expanded Name Search
• Will treat all parts of the name as a last name

• Bryan, Lee Morgan
• Lee, Bryan Morgan
• Morgan, Lee Bryan
• Lee, Morgan Bryan
• Lee, Bryan Morgan



DELAYED INQUIRIES

• Inquiries are stored for 5 days
• During the 5 days entries and 

modification messages are 
checked against the logs

• If a match occurs both the 
entering agency and the 
inquiring agency will receive a 
$.H. message
• $.H. Delayed Inquiry Notification
• $.H. Delayed Inquiry Hit Response



WANTED PERSONS

• Common Errors
• Reject on File – When trying to do 

an entry
• Trying to enter the same person that 

is already entered by your agency
• Only one entry per agency
• Additional warrants – modify to add 

data in the Additional Warrants field
• Put additional warrants in the MISC 

field



WANTED PERSONS

• Detainers
• May be filed when a 

person is being held by 
another agency

• So the person won’t be 
released without the 
other agency being 
notified



DETAINER

• Entry must be in “Located” status
• If the locating agency intends to 

hold the individual on local charges
• The entering agency may add a 

detainer within 5 days of the locate 
transaction

• Allows the record to remain in NCIC 
until extradition can occur



DETAINER
• Only one detainer may be 

attached to the entry

• The incarcerating agency will 
be notified by a $.O. msg 
advising that a detainer has 
been filed

• Five days prior to the date of 
sentence expiration the ORI will 
receive a $.P. notification –
reminder of the subjects 
pending release

• Contact the incarcerating 
agency

1L01HEADER

WV1100010

WARNING- A DETAINER HAS BEEN FILED FOR THE SUBJECT OF THIS RECORD. PLEASE CONTACT ORI TO OBTAIN 

ADDITIONAL INFORMATION.

MKE/DETAINED WANTED PERSON - CAUTION CMC/70 - SUICIDAL

ORI/MD1012600 NAM/SMITH, JOHN J SEX/M RAC/W POB/OH DOB/19701010 HGT/510 WGT/175 EYE/BRO HAI/BRO 

FBI/416249J4 SKN/FAR SMT/SC L EAR

FPC/121011CO141159TTC113 MNU/AS-375145249 SOC/375145249 OLN/N222333444 OLS/MD OLY/2002

OFF/HOMICIDE - WILLFUL KILL - FAMILY - GUN DOW/19991227 OCA/99-4889 SID/MD99999999

ORI IS ANY CITY CORRECTIONS AGENCY 301 555-1234 LOCATED/20010224 PA2022300A 345234 DETN

DOD/20010315 DNO/01-1234567890 IRI/PA202230C DIS/20010315 DSE/20010415 INC/PENNSYLVANIA STATE PEN

NIC/W123456789 DTE/1999 0830 EST DLU/20000115 1600 EST

IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI



WANTED PERSONS

• May enter Temporary Wanted
• A temporary felony want record will 

be retired at the end of 48 hours, 
and a $.P. administrative message 
will be sent to the originating 
agency



MISSING PERSONS – PERSON WITH INFORMATION

• Person With Information
• Only used with Endangered or  

Involuntary
• Maximum of two PWI records
• PWI requires review after 72 hours
• Additional review after 30 days and 

then again every 30 thereafter 
• Use the NIC and OCA to enter the 

MMP1 



PERSON WITH INFORMATION
• Conditions that must exist to enter a 

PWI
• MP was last seen under 

circumstances that pose a risk to 
their safety

• “substantial likelihood” the PWI has 
information that would result in the 
recovery of the MP

• The PWI has relevant information 
that will assist the LE agency to 
locate the MP

• The PWI cannot be located and 
time is of the essence

• The identity of the PWI has been 
disclosed to the general public 
through an Amber Alert or other 
notification





OFF LINE SEARCHES

• Include a date range if applicable
• Can search any of the fields, not just 

searchable fields



OFF LINE SEARCHES

• Do an off-line search by contacting Gina McNeil at 801-281-5075 or email 
gmcneil@utah.gov.  You may also  contact FBI’s Investigative and 
Operational Unit at 304-625-3000. 



OFF LINE SEARCHES
• Timothy McVeigh
• Oklahoma Bombing April 19, 1995
• Task force requests all information about Timothy 

McVeigh
• Off-line search indicated that on April 15, 1995, 90 

minutes after the bombing Timothy McVeigh was 
inquired on by the Oklahoma Highway Patrol

• Determined the inquiry was because of a traffic stop
• Timothy McVeigh was being held on a weapons charge
• Able to arrest Timothy McVeigh while he was in custody 

because of this information



$. MESSAGES

• Most Common $. Messages
• $.B.
• $.H.
• $.K.
• $.L.
• $.M.
• $.P.



$.B. – FILE-TRANSFER-READY 
NOTIFICATION 

• Excessive hits resulting from an 
inquiry



$.H. DELAYED INQUIRIES

• Inquiries are stored for 5 days
• During the 5 days entries and 

modification messages are 
checked against the logs

• If a match occurs both the 
entering agency and the 
inquiring agency will receive a 
$.H. message
• $.H. Delayed Inquiry 

Notification
• $.H. Delayed Inquiry Hit 

Response



$.K. – MISSING INFORMATION 
NOTIFICATION

• Missing Information Notification is sent to the ORI of record
• Missing Person entry or Unidentified entry
• If the entry is over 30 days

• Missing data from Blood Type, Dental Characteristics, Fingerprint 
Classifications, Jewelry Type, Scars, Marks and Tattoos

• Or the Height or Weight has “UNK”
• Review the data for additional information, possibly contact the family 

etc.  
• Use the NCIC Missing Person File Data Collection Entry Guide

• Gina McNeil at gmcneil@Utah.gov or Law Enforcement Enterprise Portal 
(LEEP)

• Add any additional information to the entry





$.K. PWI PERSON WITH 
INFORMATION

• Received by the agency that 
entered a Person with Information 
72 hours after entry

• Will repeat ever 30 days until it is 
removed from the Missing Person 
entry



$.L. LOCATE NOTIFICATION

• Transmitted to the entering agency 
when a locate is placed on an 
NCIC entry 

• Agency should already have been 
notified by a YQ that the item or 
person is located

• The agency should clear the entry 
from NCIC 



$.M. UNIDENTIFIED/MISSING 
PERSON MATCH NOTIFICATION

• Send to the ORI that 
initiated an 
entry/modification 
transaction that results in 
possible matches

• Inquiring agency must 
review and contact to 
confirm possible 
matches



$.P. – PURGE NOTIFICATION 

• Failure to validate
• Record has been retired

$.P.
MD1012600
THE FOLLOWING RECORD HAS BEEN PURGED BY THE FBI COMPUTER 
DUE TO
EXPIRATION OF THE RETENTION PERIOD.
MKE/STOLEN BOAT
ORI/MD1012600 REG/DC1234ZZ RES/DC REY/1996 HUL/WD 
BYR/1995 PRO/OB BMA/LBC BTY/RUN BLE/17
BCO/RED DOT/19970820 OCA/3245353
NOA/Y
NIC/B528475481 DTE/19970822 0000 EDT DLU/19970822 0000 EDT



RELATED SEARCH HIT

• Will return linked records
• ORI/OCA matches the primary hit 

response with entry date within 30 
days of each other

• LKI/LKA are the same ORI/OCA in 
the primary hit response



ARTICLE FILE

• Article Query
• If you aren’t sure of the type code 

to use – use YALL 
• If a “Y” code is used it will search for 

any article with that serial or OAN
• You could get many hits



INVESTIGATIVE INTEREST

• Allows agencies to 
indicate an investigative 
interest in an existing NCIC 
entry

• Up to ten agencies may 
enter 

• Same retention as the base 
record

• MISC field indicate why 
• Cancel when no longer 

needed





QUESTIONS?


